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IToao:xenune
00 nHpOPMAMOHHOM 00ecTeYeHNH eI TeJIbHOCTH
Denepaunu KOCMOHABTUKH Poccun

HNudopmanmonnoe odecnieuenne PKP — 370 KoMIuIekc MEpONpUATHI, TPOBOAUMBIX OpraHaMH
yIIpaBJICHUs, HAIIPABJICHHBIN Ha 00eclieueHNe YCTABHON AEATEIIbHOCTH OPraHU3aLiY, PEealn3aliio
MEPONPHSITHH 110 MOBBIMIEHUIO 3P PEKTUBHOCTH PaOOTHI.
HNudopmanmonnoe obecnieuenue aesrenbHoctd @KP oprannzyercsi HA OCHOBaHHU M B COOTBETCTBUU C
tpeboBanusiMu Denepansroro 3akoHa Ne24-h3 ot 02.02.1995 r. «DenepanbHbiil 3aK0H 00 HHPOPMALUH,
nH(pOpMaTH3AIINY U 3aIUTE HH(POpMAITII».

ean undopmanuonnoro odecneyenus OKP:
- obecnedyenue npas wieHoB @KP Ha noiaydenne uHGpopMauu o A€ATEILHOCTH OPraHOB YIIPaBJICHUS
pETHOHAJIBHBIX OpraHU3alMKd U UX TTOAPA3/EICHUH;
- CO31aHNE CHCTEMBI HH(OPMAMOHHOTO 00EeCHIeYCHNUS U MO IepKaHie HEOOXOANMOTO YPOBHS €¢
[OTEHIIMAIA,;
- TTOBBIIIEHNE COMVIACOBAHHOCTH PELIEHUH, TPUHUMAEMBIX LIEHTPAJIbHBIMHA OpraHaMH yIpaBJICHHUS,
PErHOHAIBHBIMU OpPTraHU3aIMsIMK, OPraHU3aLUsAMH MPEANPHUATHN U TIOCTOSHHOE TOBEACHHUE ITHX
perieHuit 1o moTpeduTene;
- 00MeH ombIToM paboTh! opranu3anuii @KP B HenmpepsIBHOM peXUMe, MPOMarania nepeioBoro onbITa;
-[IOBBIILIEHHE YPOBHS IPABOCO3HAHUS U OTBETCTBEHHOCTH OPT'aHOB YIIPaBJICHUs OpraHU3aLuy U
PYKOBOAWTENEH;
- IpeIoCTaBIEHNE BO3ZMOKHOCTH KOHTPOJIS 32 IEATENFHOCTHIO OPraHOB YIPABICHHUS OpTaHU3aIHN.
- IOBBILIIEHHE BO3MOKHOCTEH nonb3oBanHus yieHaMu OKP u rpaxnanaMu HaydyHO - TEXHHUYECKOM,
COLMAIIBHO — 9KOHOMHYECKOH, HCTOPUYECKON M 00IIeCTBEHHO-TIOJINTHYECKON HH(pOPMaLInel, MacCUBaMu
nHpOpMALIMH B chepe adpOKOCMHUYECKOTO 00pa30BaHUs MOJIOJICKH;
- MHTETPaLHsI C POCCUICKIM M MUPOBBIM HH(POPMAITHOHHBIM TPOCTPAHCTBOM;
- CO3JJaHME U pacUIMPEHUe NIEKTPOHHOM ceT oOMeHa nHpOpMaLuei, TOBBIIIEHUE OIIEPaTUBHOCTU
yIpaBJieHHS,
- paBHOMEpPHOE pacrpezeiicHre paboThl U OTBETCTBEHHOCTH CPEIU YICHOB OpraHoB yrpasieHnus OKP.

3anaun nHEGOPMANMOHHOTO 00ecTIeYeHUs]:
- (hopMUPOBaHUE MOJIOKHUTEITBHOTO UMH KA Deepaiui KOCMOHaBTHKY Poccuu, Kak TOJIOBHOM
oOmiecTBeHHOM oprann3anuu Poccuiickort denepanuu B 00J1aCTH KOCMOHABTHKY;
- CO3/IaHUE U COBEPIICHCTBOBAHKME KOMIUIEKCHOTO HH(OPMAIIMOHHOTO pecypca, 00eCeunBaroiero
YCIICIIHOE BhITIOTHEHUE ycTaBHbIX 3a7a4 OKP;
- KOHCOJIMIallUs YCUIIMHA BCEX PETHOHANIBHBIX OpraHu3anuil u opranos ynpapienuss ®KP Ha co3zganue
eIUHOTO MH(POPMAITMOHHOTO IPOCTPAHCTBA, OPTaHU3aINS B3aUMOICHCTBHS;
- CO3JJaHUE CUCTEMbI ONIEPATUBHOTO YIPABICHUS C UCOIH30BAHUEM AIICKTPOHHON MOYTHI;
- (hopMupOBaHUE, COBEPIICHCTBOBAHUE M MO KaHNE HH(POPMALIMOHHOTO 00ECIICUeHUs OpraHn3alui
®KP u rpaxnan;
- YcuneHue paboThI C MOJIO/ICKBIO, 0COOEHHO B BOMPOCAX MATPUOTHYECKOTO BOCTIUTAHMUS,
a9POKOCMHYECKOTO ¥ aCTPOHOMUYIECKOTO 00pa30BaHUS,



- CoumanbHas U MpaBoBasi MOMOIIb BETEpaHaM.

Nudopmanuonnsie pecypebl PKP:
- opurmaneHbIi caiit ®KP B Mexx1yHApOAHON KOMITBIOTEPHO# ceTH MIHTEepHeT, co31aBaeMblil 1
MTOAIEPYKUBAEMBII aIMUHICTpALIMEH MPE3NACHTA C LIENbI0 HH(POPMAITHOHHOTO 00ecTIieueHus
nesitenbHocTH @KP 1 moctyna mupokux kpyros, wieHoB Deeparyu 1 00IIECTBEHHOCTH K PEIIacMbIM
BOTIPOCAM U pe3ysibTaTaM paboThl OPraHOB YIIPABICHHUS.
- CaliThI BCEX PETMOHANBHBIX OPTaHU3allui B ceTu VIHTEpHET, SIBIISIONUeCs 00s3aTeIbHBIMU JIIS
obecrieueHust X pabOTHI;
- IEpHOIMYECKII )KypHaT «BecTHHUK (emepayr KOCMOHABTHKY Poccum» (IleuaTHbIN HITH
JNIEKTPOHHBI);
- IEYaTHBIC U3JIaHUS TPYIOB WICHOB (hesiepaliuil B CPECTBAX MaCCOBOM MH(MOPMAIMH U APYTHX
W3IaHUSIX;
- IOCTAHOBJICHHUSI, IPUKA3bl U PACIIOPSKEHUS OPTaHOB YIIPABIICHUSA;
- HOBOCTHas HH(pOpMaIus,

- DJIEKTPOHHASI CBSI3b CO BCEMH PErMOHAIBHBIMU oTAcsieHusIMu OKP.

Opransl HHPOPMAIHOHHOTO 00ecTIeYeHM:
- [Ipesunent OKP;
- Anvuauctparus [pe3unenra;
- HewrrarHeiii nHQOpManvoHHbIH LEHTP;
- PenakimonHsI coBeT xypHana «BeCTHHK (enepanni KoCMOHaBTHKH Poccrm»;
- Penxonnerus sxxypuana «BectHuk denepanuu kocMoHaBTHKH Poccuny;
- Cexmmu bropo Ipesnanyma OKP:
e (Cek1us o B3aUMOJICUCTBHUIO CO CTPYKTYpHBIMU noapazaeneHusmu OKP;
e  (CekIus 1o MpoIiarafie HCTOPUHU U TOCTIKCHUH OTEIeCTBEHHON KOCMOHABTHKH;
e  Ceknus MO OPraHU3AIHOHHOMN, SJKOHOMUYIECKON 1 (DMHAHCOBO NEATEITLHOCTH U
HarpajHoi pabore;
o  CexkIus 10 HAyYHOM U HccenoBarenbekoi padore (HTC);
e Cekmus 1o paboTe ¢ MOJIOJIEKbIO, OPTraHU3ALIMU U TPOBEICHUIO KOHKYPCOB;
e Cekmus o nHGOpPMaIMOHHOMY oOecrieueHHI0 faesTensHocTH DKP.

CpencrBa o0ecneyeHus1 10CTYNa K HHGOPMAIMOHHBIM pecypcam:
- MEXKyHapOoaHasi KOMIbIOTepHas ceTh HTepHET;
- )KypHan «BecTHHK (denepannu KOCMOHaBTHKHA Poccumy;
- CPEACTBa CBS3U;
- JIIEKTPOHHAS TI0YTa;
- IepUOANYECKAs TIeYaTh;
- IeYaTHbIC U3/IaHUS,
- nokymenrtanus OKP;
- apxuBbl OKP;

Opranuzanus pagoTsl

1. ®opmupoBaHHEe CEeKIHi ocymecTBsseT bropo Ilpe3nanyma, B IOpsaKe BEITTOTHEHUS
BO3JIO’KEHHBIX HA HETO Y CTaBOM O0S3aHHOCTEH 110 YTBEPKACHUIO TIOJOKESHHH, OPraHU3YIOIINX
MTOBCETHEBHYIO pabOTy CBOMX UJICHOB;

2. BuiOop cekiuu i pabOThI OCYILECTBIISIOT YWiCHB BIopo 100pOBOIBHO B COOTBETCTBUH CO
CBOVIMH JKEJIAHUSIMHU, BO3MOKHOCTSIMH, CITOCOOHOCTSIMU M COTJIACOBBIBAIOT C TIEPBBIM BHIIC-
npesunenToM. Kaxerii wien bropo [Ipesnanyma nqomkeH paboTats B BRIOPAHHOM CEKITHH;



10.

CocraB ceknuu (2-4 gen.). ITonoxeHus mo paboTe CEKIMU pa3pabaThbIBalOT PYKOBOIUTEH
CeKIUH. YTBEpXkICHUE IMOJIOKCHUH 110 OpTaHU3aIK PabOThl CEKIIHIA IPOBOIUTCS HA 3aCEIaHUU
Bropo IIpesuauyma;
[TonoxkeHne 0 CEKIUY JJODKHO COMICPIKATh KPATKOE M3II0KEHHUE 3a/1a4, TTOPSA0K UX BBITIOJTHCHUS
u npusieueHus wieHoB ®KP st copelicTBus B pabote;
PaboTa cekiuu cTpouTcst B COOTBETCTBHH ¢ IIaHOM paboTel bropo Ipesnamyma Ha roa. Cexnnn
MOTYT UMETH CBOM IIAHBI PAOOTHI;
OT4eTsl 0 paboTe CeKIMU 3aciTyKUBAIOTCS Ha 3aceganusax biopo Ilpesnnunyma 3a mepuoa Mexmy
3aceaHUsIMK B CBOOOIHOM (hopMe;
DopMHUPOBAHUE CEKITHIA:
- CEKIMIO TI0 B3aMMOJICHCTBHIO CO CTPYKTYpHBIMU Tiozipazaenenusmu OKP — popmupyer
yjieH Bropo, BUIIE-TTPE3UACHT M0 CBS35M C PErMOHAIBLHBIMH M MECTHBIMH OPTraHU3aI[USIMU
KOCMOHABTHKH U SIBJIIETCS €€ PYKOBOUTEIIEM;
- CEKIIMIO IO MpOoMaraHe UCTOPUH U JOCTIKEHUM 0TEYECTBEHHON KOCMOHABTHUKHY —
(hopmupyeT wieH bropo, UCTIOTHUTENBEHBIN AUPEKTOP U SBISACTCS €€ PYKOBOIUTEICM;
- CEKITUIO TT0 3KOHOMUYIECKOM, OpTraHU3alIMOHHON, ((MHAHCOBOW MEATEITHFHOCTH U
HarpamHo# padore — dieH bropo, mepBeIi BULIC-TIPE3UIACHT, U SBIISCTCS €€
PYKOBOAMTEIEM;
- CEKIIMIO 10 HAyYHOU U MCCIIeI0BaTeIbCKOM paboTe — hopMupyeT wieH bropo,
npezcenarens HTC (pu He0OX0IUMOCTH);
- CEKIIHIO 10 paboTe ¢ MOJIOAEKbI0, OPraHU3aLMH U MPOBEACHUIO KOHKYPCOB -
(hopMHUpyET Ha3HAYCHHBIHN WIeH BIOpo 1o COrIacoBaHMUIO C TIEPBBIM BHIIE-TIPE3UACHTOM H
SBIISIETCS €€ PYKOBOJIUTEIIEM;
- CEKIIHIO 10 MH(OPMAITMOHHOMY O0ecTiedeHHI0 (POpMUpYeT WiieH bropo HadanbHUK
HEIITATHOIO HH(POPMAIIMOHHOI'O [ICHTPA U SABJISIETCS €€ PYKOBOINUTEIIEM.
PenmakunoHHBI COBET O0IIECTBEHHOT0, HAYYHO-TEXHUYECKOT0 )KypHasa «BecTHUK (enepanun
KocMOHaBTUKH Poccum» yreepxknaercs bropo Ilpesnnnyma no npencrasinenuto Ilpesunenra
OKP
Pepakumonnas xosuierus xypHaia «BectHuk @enepaniii KOCMOHaBTUKY Poccuu» u
TEXHUYECKUE COTPYTHUKH yTBepkaaroTcs bropo [Ipe3unuyma o mpeacTaBIeHUIO IEPBOTO BUIIE-
npe3uieHTa, reuepainbHoro qupexkropa OKP.
OTBETCTBEHHBIMH 3a COJIEpKaHre U MHPOPMAITHOHHOE obecrieueHue pasnenoB caiita OKP
SIBIISTFOTCS:
- PYKOBOJIUTEIb CEKIIUH 110 B3aUMOJICHCTBUIO C CTPYKTYPHBIME mTopazaencHusmu OKP -
nAaHbl pabom, NOCMAHOBNIEHUS, CAUMbl PeUOHATLHBIX OP2AHUZAYUL, HOBOCIU
- PYKOBOJIUTEIIb CEKIIMH I10 MPOIaraH/ie KCTOPUHU M JOCTHIKEHUH OTECUECTBEHHON
KOCMOHABTHUKH -
KOCMOOPOMbL, YEHMPbI, NPEONPUsMuUsl, YueHble, KOCMOHABMbL, 100ULelU,
3ameyamenbHble 100U, HOBOCHIU
- PYKOBOJUTEIb CEKIIMH [0 OpraHU3aIMOHHON, SKOHOMUYECKOH IEeSATEIIbHOCTH U
HarpagHo# pabore -
Koopounayus pabomol aomunucmpayuu u bropo Ilpezuduyma no noooepoicanuro
cauma, HO8OCMU
- PYKOBOJIUTEINDb CEKIIUH 10 paboTe ¢ MOJIOIEKBIO, OPTraHU3aIUU 1 IPOBEICHHIO
KOHKYPCOB -
06paszosanue, OnvIM padomvl pe2UOHAILHBIX OP2AHU3AYUL, NPOBeJeHUe
KOHKYPCO8, HOBOCTU
- PYKOBOJIUTEIb CEKIIUH 110 HH)OPMAIIMOHHOMY 00ECIICYCHHIO-
O Deoepayuu, oesmenvrocmo OKP, MOOBKP, kxocmoopomsi, yenmpet,
HOBOCMU



- aIMUHHUCTPATOp caiiTa Ha3HaYaeMbli IIEPBBIM BULE-IIPE3UICHTOM, I€HEPATIbHBIM
JUPEKTOPOM I10 IIPEACTABICHUIO HaYaJIbHUKA HHPOPMAIIMOHHOTO LIEHTPA U BHIIOJIHSET
caenyromye GyHKITMOHAIBHBIC 00S3aHHOCTH:

e paspabaTbIBaeT U HOAJIEPKUBACT OCHOBHYIO KOHIIETILIUIO CaiiTa, BHOCUT
MIPEUIOKEHHS TI0 COICPKAHMUIO caiiTa 1 HOBOTO CepBHCa AJIS TOCETUTENEH caiTa,

e  OCYULIECTBIISET TEKCTOBOE HAIIOJHEHUE CaliTa, OOHOBJICHUE U XYI0KECTBEHHOE
odopmieHre HHPOPMALNH, Pa3MELLICHHON Ha CalTe;

® CBOEBPEMEHHO BeAeT M 0hOpMIIIET HOBOCTHYIO MH(POPMALHIO;

® yCClleyeT MOTPEeOHOCTH U 3aIIPOCHI IOCETUTENEH caiTa;

e CcrocoOCTBYET MPOABIKEHHIO U MOMYJIAPU3AINH CaliTa B UHTEPHETE.

HosocTHas nadopmanus
CoObITHs B MUpE, CTpaHe, KOCMUUECKON OTPacii, HayKe, IPEICTaBIAOINE HHTEPEC I YICHOB
®denepalii KOCMOHABTUKHM Poccuu, NOMKHBI HAXOUThH OTpaykeHue B paszene «HoBoctu».
B paznene Taxxe oTpakaroTcsi MEPONIPHUATHS, IPOBOUMBIE OPraHaMH YIIPABICHUA, aIMUHUCTpAIeN
[Ipe3unenra, pernoHaIbHBIMM OpPraHU3aLUsIMU 7151 THPOPMUPOBAHHUS YJICHOB OPraHU3aINU O CBOEH
JeATeIbHOCTH. DTO HH)OPMHUPOBAHHUE SBIIACTCS IPUOPUTETHO 3a1adeill KOHTPOJISI aAMUHUCTpALIUeH
paboThI OpraHoB yIpaBJICHUS U CBOCH NesTeNbHOCTH. PaboTa opraHoB ynpaBieHUs U aAMUHUCTPALIN
JOJDKHA OBITH OTKPBITON M OCBELIATHCS, B HEOOXOIMMON CTETIEHH, TIOCTOSHHO, @ HE TOJIBKO Ha IUICHyMax
u cbe3gax. OTKPBITOCTh NOJKHA COOTBETCTBOBATH COBPEMEHHBIM TPEOOBaHUSIM O0IIECTBA U
tpeboBanusaM IIpesunenra OKP.
Peryasipnoe nH(popMUpOBaHHe 0 AeATeJbHOCTH OPraHoOB YNPaBJCHUA U aIMUHHCTPALHMH
onpenesieT 3¢ peKTHBHOCTH UX padoThl. Kaxablili pykoBoIHMTEIb, 0TBETCTBEHHBIH 32 BHIIOJHEHHE
KOHKPETHOI'0 MEPOINPHUATHS J0JI3KEeH M0CJIe ero BbINOJIHEHH MPEeACTABUTL HH(OPMALINIO
HH(OPMALMOHHOMY LHEHTPY AJf JOBEAeHUs 10 YJICHOB OPraHU3alMu 0 3JIeKTPOHHOIH nmo4Te
caiira.
AnMHUHUCTpATOp caiiTa pa3MelnaeT MpeACTaBICHHYIO HHPOPMALIUIO U WIITIOCTPALH B pa3zeiie
«HosocTm».
IIpumepHblii cocTaB HOBOCTHOM MHGOPMALMU: BBHITIOIHEHIE MEPOIIPUATHA, INIAHOB pabOoTHI,
W3MEHEHUS B OpraHax yrpasieHus, 1oouen, nHpopmanus 00 yapexJaeMbIX Harpajax,
NPUHIMIINAIBHBIE PELLIEHNS] OpraHoB yrpasieHus u [Ipesunenta, Harpaxx AeHusl, COObITHS B
JeSITeIbHOCTH OPraHN3aliH, IEPUOINIECKUE U IIeYaTHbIe U3JaHus, JOCTIKEHHS B HAyYHOH padore,
MEpONpUTHUSL, paboTa ¢ MOJIOIEKbIO, KOMaHIUPOBKY B PErMOHAJIbHbIE OPraHU3aLUH.
OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE IIPEJICTaBIE€HUE HOBOCTHON MH(OpMALIUU JIEKUT HAa PYKOBOJUTEIIAX
cekuuil bropo [Ipe3nauyma, wieHax aiMUHACTPALUHU, OTBETCTBEHHBIX 32 BBIIIOJIHEHUE MEPOIIPUATHI.
OOmmii KOHTPOJIB 32 CBOEBPEMEHHOE HH(POPMHUPOBaHHE WieHOB Desiepaliuy 10 BCEM HaIlPaBICHUSIM
OCYILIECTBIISIET NEPBBII BULIE-ITPE3UICHT.

IlepBblii BULIe-TIPE3UIEHT
I'enepanbHbIil TMpPeKTOP B.U. Ky3nenos
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